
 Response:  Traditionally and formally written as “The 
favour of a response is requested by”.  There are many other less 
formal ways to phrase this such as “Kindly reply by” or simply “RSVP 
by”

 Reply date:  This is usually three to four weeks before the 
event.  Be sure to check with your caterer who may need a total 
head count by a certain date. Also allow yourself time to track down 
guests who may have failed to reply. 

 Guests names: This line designates where the guest or 
guests write their names. The “M’ indicates the first letter of the 
guest’s social title (Mr., Mrs, etc.).   A less formal approach is to write 
”Name(s)” in lieu of the M.

 Accept or Decline:  Most formally written as “Accepts with 
pleasure” and “Declines with Regret” but can be written in numerous 
ways.  

The  Invitation Essentials

 Who is hosting:  Traditionally, this is the parents of the 
bride.  However, it is very common for couples to pay for their 
wedding themselves or their families also share in the cost.  Whoever 
is hosting, or financing the greater part of the wedding, should be 
acknowledged here.

 Request line:  This indicates where the wedding will be 
held.  “The honour of your presence” indicates a house of worship, 
where as “The pleasure of your company” denotes any other 
location.

 Who is being honored: The names of the bride and groom.  
Traditionally, the bride’s last name is not mentioned.

 Date and time of the event: Traditionally these are spelled 
out and numbers are not used.  Half hours are written as “half after 
four o’clock”. 

 Where the event will take place:  It is not necessary to 
include the street address unless the event is taking place at a private 
home or an unlisted address.  City and state is fully spelled without 
abbreviations.

 Reception: Formal or traditional invitations include this 
information on a separate card, most commonly when the reception 
takes place at a separate location. Otherwise, the reception 
information can be included on the invitation.  As a courtesy to your 
guests, if a meal will not be served, be more explicit with your 
wording so that they may plan accordingly, for example, “Cocktail 
reception to follow, “Champagne and cake to follow”, or whatever 
the option may be.

 Attire:  Although not necessary, it is appropriate to provide 
guests with guidance as to the type of attire that is requested.  If you 
are providing a reception card, this information will be placed there.  

Check and double check, then check again,  for 
correct spelling, dates, and times.

Avoid mentioning gift registries.  Traditional and 
modern etiquette experts consider this one of the 
biggest invitation faux pas (yikes!). You can put 
registry or charitable-giving information on your 
website or have family and friends help spread 
the word.

Reference to alcohol service should not be 
mentioned. 

Do not write “Adults only” or “No children” if at all 
possible.  This is conveyed by who the invitation 
is addressed to. We do understand that  
sometimes this needs to be spelled out for some 
guests. “Respectfully, an adult a�air” is one of the 
more gracious ways of letting your guests know 
that your event is not suitable for children.  This 
wording can be placed on the RSVP card. You 
may also want to provide  your guests with 
babysitter recommendations along with their 
information on your website or by word of 
mouth.

The Anatomy of the Invitation Suite
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Design is only one aspect of your invitation suite. The wording you choose will convey to your guests the style and tone of your 
event. Whether it is a very traditional or a uniquely worded approach, you will want to be sure to include the essential information 
that your guests should know.   As much as we love great design, we are also insistent on proper etiquette as we believe good 
manners are always in style. Finalizing the invitation wording will quicken the design process so we are happy to guide you 

through this and encourage any questions you may have.

The Reply Card Essentials

Make It  Your Own

Invitation  Blunders

If you are o�ering an entrée choice, it is 
appropriate to include a place where guests can 
indicate their preference.  This is typically done by 
writing their initials next to their selection.  Meal 
choices can be either spelled out or displayed 
with small icons.

Whether your reply card is presented as a 
postcard or a card and an envelope, it is proper 
etiquette to provide return postage for your 
guests.

Some couples opt to include a line indicating 
how many seats are reserved for the guest’s party.  
Etiquette dictates the addressee(s) are the invited 
guests, but for clarification it may be phrased as 
“___ seats are reserved for your party” and the 
couple fills in the number prior to mailing the 
invitation.  It may also be written as “ __ of___ 
guests will be attending” where the couple fills in 
the later line.   

Reply Card Extras
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Education in design teaches When you know the rules, you can break them. We believe the same to be true for 
invitation etiquette. Preserving the proper decorums while showcasing your personalities allows your 
invitations to be uniquely your own. While a very formal and traditional invitation is swoon worthy, our hearts 
melt just as fast for a fun and quirky invite.  Your invitation suite is also not just limited to an invite and RSVP 
card. The options are endless and can include accommodations, directions, maps, reception cards, itineraries, 

website information and much more. Below you can find inspiration from our past client work.  

Invitation with Reply Postcard

Will  and Andrea

Invitation, Reply Postcard and Belly Band

Emma and Jackson

Invitation, Reply Card and Envelope (blank for guest to write a personal note), Reception Card

Alex and Andrea

Renewal of Vows Invitation, Reply Postcard, Reception Card, Accordion Style Directions/Accommodations Card

Sophia and Marcus

Invitation, Yes and No Reply Cards with Envelope,  Ribbon Tie with Website Diecut, Weekend Itinerary Booklet, 
After Party Invitation
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